LESSON PLANNING – A CHECKLIST
A. Before writing the lesson plan

1. Are you clear about your aims?

a. Are you thinking of developing a skill? If so, which aspect do you wish to develop?

b. Do you want to introduce new language, or revise and develop an item or items previously introduced?

2. How well have you analyzed the language to be taught in communicative terms? E.g. present continuous for future plans.

Have you considered language use in terms of – who?/where?/what?/how?/why?

3. Is it possible to predict areas of learning difficulty in terms of:

a. Concept
b. Function

c. Style

d. Pronunciation

e. Grammar

f. Culture

Have you thought of students L1 and/or existing knowledge of English as possible sources of problems?

4. Should there be any controlled practice in your lesson? If so, what kind is appropriate to your aim and students learning problems?

5. How many activities are appropriate for the lesson you are planning? How can you vary them? How much time is needed for each phase of the lesson? Are your aims practicable within the time/activities/constraints available?

6. Are your materials appropriate to your aim? Are they appropriate to the needs and interests of your students? To what extent do you need to adapt published and authentic materials to fit your aims and students’ needs?

7. How much do you know about the individuals in your class? i.e. reasons for learning English/cultural and educational background, learning styles. How does it affect the style of your lesson?

B. Writing the lesson plan

1. How are you going to…

a. Avoid talking too much?

b. Involve the student in using own experience and existing knowledge where relevant?

c. Check understanding where relevant?

2. Have you specified your aim with sufficient clarity and precision?

Avoid ‘to do/teach the past tense’ put instead ‘to give students a means of talking about past experiences via the simple past tense.’

· State precisely which forms you intend to handle in the lessons

e.g. avoid ‘to do a listening comprehension’. Instead express your aim in terms of the aspect of the skill you want to give students practice in. e.g. ‘to train students to listen for gist’.

3. How can you move smoothly from one stage or activity to another?

4. How are you going to tell the students what to do?(Take into account the level you are teaching).

5. What questions and/or prompt are you going to need? Are they the right ones for your aims?

6. Have you considered the advantages and disadvantages of different student groupings?

E.g. pair work, individual work, group work. Are you building in a variety of pace/activity/focus?

7. Are you providing sufficient opportunities for students to use the language in a natural and realistic way?

C. After writing the plan
1. Check there is a coherent development to the planned lesson.

2. Have you allowed for spontaneous use of the language at some stage in the lesson?

3. Have you allowed for the unexpected? Have you got contingency plans?

4. Is there a balance of T-S and S-S interaction patterns?

5. What will your correction aim(s) be in the different stages of the lesson? When is it suitable to make use of other members of the class to correct?

